
 
 
 
 
 
 
 

 
 

Timekeeper/Off-ice Official 
Instructions 

 

  



For the paid time keepers: 
This manual is to help you do the time keeping. 
There is a video also that gives you a visual.https://www.youtube.com/watch?v=0xU02uMzEmo 
The Richmond arena clock is the same at Beckwith and GRC. The Clock at Johnny Leroux 
Arena is different. 
 
Before game: 

- Arrive at least 20 mins before your game. Have your instructions, note paper and a few pens. 
- Go to the home team to get the game sheet. 
- Go to the timekeeper box, once there is no one else in the box.. 
- Set up for the warm up: 

o Warm up clock can be started once both teams and referees are on the ice. 
 
During the game: 

- When there is goal or penalty immediately write the time on the clock down that the 
penalty or goal happened 

o Tthe referee will tell you what the penalty is for or who scored. 
o It is important to get the penalty up on the clock before the play starts 

 
At the end of the game 

- Watch for the curfew time. Once curfew time is reached honk the horn (push HORN 
button) 

- make sure you have signed the game sheet 
- put final score on game sheet 
- Give the game sheet to the referees (and the referee room key) 
- Go around to the referee room, once referees are done with the game sheet give the back 

copy to the visiting team and the rest the home team. 
 
Once home: 

- Go on the League GM program and mark your attendance. 
 
At Johnny Leroux: 
Just turn clock on. 
Push Game time button, 10:00 enter button. 
The button to start/stop clock is on the box not a hand held button. 

  



RMMHA Clock procedures 
(Richmond, Beckwith, GRC) 

 
Period Time: Please ask the manager or referees if you do notknow the time for each period. Tournament 
can be different. 
Novice   Game: 10-10-12  Warm up 2:00 mins 
Atom   Game: 10-10-12  Warm up 2:00 mins 
Peewee  Game: 10-10-12  Warm up 2:00 mins 
Bantam  Game: 10-10-12  Warm up 2:00 mins 
Midget   Game: 10-10-12  Warm up 3:00 mins 
Juvenile  Game: 15-18-18  Warm up 3:00 mins 
 
Turning on the Clock  

1. Start where clock turned off – “No” 
2. Auto Start – “No”  
3. Load Model Number (see number on front of machine) 
4. Shot Clock? No  
5. Penalty Min? – “yes”  

 
Pre-Game Warm up Time  

1. Push "set"  
2. Push "time"  
3. Type "2:00"  
4. Push yes  

 
Start Game  

1. Push "set"  
2. Push "time"  
3. Type "10:00" (or length of period time)  
4. Then "yes" 
5. Period "1" (change #for each period)  
6. Be sure scores are set to the zero  

a. Push "set" 
b. Push "home score" or "guest score:  
c. Push "0" 

 
Next Period:  

1. Push "set"  
2. Push "time"  
3. Type "10:00" (or length of period time) 
4. then "yes" 
5. Period "2" (change #for each period) 

Scoring 
1. Push “set” first time only 
2. Push "home score" or ' guest score" 
3. Push '1' (note: Push '1' each time a goal is scored) 



4. Next goal  
5. then push “1”  (increases score by 1 goal) 

 
Penalty 

1. Push :"set" 
2. Push "home penalty" or "guest penalty" 
3. Type "2:00" (or length of penalty time) 
4. Push "yes" 
5. Type in players numbers"##" (7 would be 07) 
Note- all minor penalties in novice are 1 minute and major penalties are 3 minutes. 

 
Clear Penalty 

1. Push "home penalty" or "guest penalty" 
2. Push "penalty clear” 
3. Push "yes" 

 
Correct Scoring 

1. Push “set” 
2. Push “home Score” or Guest score” whichever one is incorrect. 
3. Push the number the score should be. 
4. push "home score" or ' guest score" 

  



 



 



 

  



Coincidental Penalties/ Cancelling Penalties after a Goal 

 

 





 

 

 


